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0 3alUTe MEPCOHANBHBIX JaHHBIX padoTHUKOB MBIOY B MBIOY «/leTckmii cag Ne 63
KOMOMHHPOBAHHOTO BUa» BaxutoBckoro paiiona r.Kazauu

1. O61mue moJioxKeHU

1.1. Lenbto nanHoro ITomoskeHuUs SBIISETCS 3aIUTa MEPCOHAIBHBIX JaHHBIX paboTHHKOB MBJIOY B
MBJIOY «/lerckmii camx Ne 63 xkoMOWMHHMpOBaHHOTO BHUAa» BaxutoBckoro paiona r.Kazanwm ot
HECAaHKI[MOHUPOBAHHOI'O JJOCTYIIA, HEIPABOMEPHOI0 UX UCIIOIb30BAHMS UIIA YTPATHI.

1.2. Hacrosimee Ilonokenue pa3paboTaHO B COOTBETCTBUH cO crathedl 24 KoHctuTynuun
Poccuiickoit ®enepannu, TpynoBeim kojnekcoMm Poccuiickoit enepanuu u denepanbHbIMU 3aKOHAMHU
ot 27 utons 2006 roga Ne 149-®3 «O6 unpopmaiuu, HHGOPMALMOHHBIX TEXHOJOTUAX U O 3aIIUTE
uHpopmatuny, ot 27 utons 2006 roga Ne 152-03 «O nepcoHaTbHBIX JAHHBIX».

1.3. IlepcoHanbHble aHHBIE OTHOCATCS K KaTeropuu KoH(UIAEHIMaTbHOM HHPOpMmaruu. Pexum
KOH(HJIEHIIMAJIBbHOCTH MEPCOHATBHBIX JaHHBIX CHUMAETCS B ClydasX o0O0€3IMYMBaHUS WIH IO
VCTEYEHUU 75 JIET CpOKa XPAHEHMS, €CJIM NHOE HE ONPEIEIICHO 3aKOHOM.

1.4. Hacrostiiee Ilonokenne yTBep:kaaeTcsi U BBOAUTCS B JEMCTBHE MpUKa3oM 3aBeayromen JJOY
U sBISeTCS O00S3aTelabHBIM JUIS MCIOJHEHUS BCeMU paOOTHHKAaMHM, HMMEIOIIMMU JOCTYyN K
NIEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.

2. IloHsiTHE M COCTAB NMEPCOHATBHBIX JAHHBIX

2.1. TlepconanbHbple AaHHBIE pabOTHHMKA - WHOpPMALMs, HEOOXoaAuMas pabOTOAATENI0 B CBS3H C
TPYZAOBBIMH OTHOIIEHUSIMM U KacarouMecs KOHKpeTHoro pabotHuka. Ilon wuHpopmanmeir o
pabOTHUKAX MOHUMAIOTCS CBEACHMS O (haKTax, COOBITUAX M OOCTOSATENbCTBAX >KM3HM PaOOTHHUKA,
MO3BOJISAIOIINE UJICHTU(PULIUPOBATH €r0 JINYHOCTb.

2.2. B cocraB mnepcoHanbHbIX JaHHbIX pabotHuka MBJIOY  «Jlerckuit cag Ne 63
KOMOWHHUPOBAHHOTO BHJIA» BXOJAT:

- aHKeTHbIE U Ouorpaduyueckue JaHHbIE;

- oOpaszoBaHue;

- CBEJIEHUS O TPYJAOBOM U OOIIEM CTaXKe;

- CBEJICHUS O COCTABE CEMBU;

- MaCMIOPTHBIE JaHHbBIE;

- CBEJICHUS O BOMHCKOM Y4ETE;

- CBeJIeHUs 0 3apabOTHOM IJ1aTe COTPYIHUKA,

- CBEJICHUS O COLIMAIIBHBIX JIBIOTaX;

- CIIELUAIbHOCTB;
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- 3aHMMaeMast JOJKHOCTb;

- HAJINYUE CyITUMOCTEN;

- aJipec MecTa KUTEJIbCTBA;

- TOMAIIHU# TenedoH;

- MeCTO pabOThI WK y4eObl YICHOB CEMbHU U POJICTBEHHUKOB;

- XapaKkTep B3aMMOOTHOIIEHUI B CEMbE;

- cojiep KaHKe TPYAOBOTO JOIOBOPA;

- IOVIMHHUKHU U KOMHUH MIPUKA30B MO JUYHOMY COCTaBY;

- IMYHBIC JIeIa U TPYJOBBIE KHIKKU COTPYIHUKOB;

- OCHOBAHMUSI K MPUKA3aM I10 JINYHOMY COCTaBYy;

- Jlena, coJiepiKallie MaTeprabl 0 MOBBIIEHUIO KBATH(HUKALUN U TIEPENOATOTOBKE COTPYAHUKOB,
UX aTTECTalllH, CITY>KEOHBIM pacclieJOBaHUSIM;

- KOIIUM OTYETOB, HAMIPABIISIEMBIE B OPTaHbl CTATHCTUKH.

2.3. JIOKyMeHTBI, yKa3aHHbIE B 1. 2.2. HacTosmiero IlonoxeHus, ABISIOTCS KOH(MUIECHIINATbLHBIMH,
XOTSl, YIUTHIBasi X MacCOBOCTh M €IMHOE MECTO OOpabdOTKM M XPAHEHUS - COOTBETCTBYIOUIHH rpud
OTpaHHYEHUS HAa HUX HE CTABUTCS.

3. O0pa6oTKa NepPCOHANbHBIX JAHHBIX

3.1. Tlon 00pabOTKON TMEpPCOHANBHBIX JaHHBIX PAaOOTHUKA IMOHHMAETCS IOIY4YeHHE, XpaHCHHE,
KOMOMHMpOBaHUE, [lepeiada UiH J1to00e Ipyroe UCIOIb30BaHUE IEPCOHATIBHBIX IaHHBIX PA0OTHHKA.

3.2. B wnensx oOecnedeHus mpaB U CBOOOJ UEIOBEKa M Tpa)KJIaHWHA paboOToNaTeNb M €ro
IpeJICTaBUTENIN IpU 00pabOTKE MEPCOHANBHBIX JaHHBIX paOOTHHKA 00s3aHbl COONIIOAATH CIEAYIOLINE
obmue TpeOboBaHMS:

3.2.1. O6paboTKa MEePCOHATBHBIX JAHHBIX PAOOTHHUKA MOXKET OCYHICCTBIIATHCS HCKIIOYHTEIHHO B
Hensix obecriedyeHus: COOMIOACHMSI 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJEHCTBUS
paboTHHKaM B TPYAOYCTPOMCTBE, OOYYEHUH M MPOABMXCHUH IO CIIy»KOe, 0OeCredeHHs] JTUIHOU
0e30MmacHOCTH PabOTHUKOB, KOHTPOJISI KOJIMYECTBA U Ka4eCcTBA BBIMOJIHAEMON pabOThl U o0ecrieueHus
COXPaHHOCTH UMYILIECTBA.

3.2.2. Tlpu ompeneneHuu oObeMa U coJepkaHus 0O0pabaThIBAEMBIX IEPCOHATBHBIX JTAHHBIX
pabotHuKa paboTomarenb JOKEH pykoBojcTBoBaThcsi Kouctutynment Poccuiickoit ®enepanuu,
TpynoBBIM KOJIEKCOM M MHBIMU (eIepaIbHBIMHU 3aKOHAMH.

3.2.3. IlomyueHue NepCcOHAIBbHBIX JAHHBIX MOKET OCYIIECTBISATHCS KaK IMyTeM IpPEICTaBICHUS UX
caMUM paOOTHUKOM, TaK U IyTEeM MOJYYCHUS UX U3 UHBIX UCTOUHUKOB.

3.2.4. TlepcoHanbpHble AaHHBIE CIEAYET MOJy4aTh y HEro camoro. Eciu mepcoHaabHbIE JaHHBIC
pabOTHHKA BO3MOXKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JOJKEH OBITh YBEIOMIIEH
00 9TOM 3apaHee, U OT HEero JOJDKHO OBITh MOJYyYeHO MUChMEHHOE corjiacue. PaboTtomarens momxeH
coO0UUTh paOOTHUKY O LIEJSAX, MPENoIaraeMbIX HCTOYHUKAX U COCcO0aX MOJyYeHHsI EPCOHABHBIX
JAHHBIX, a TAKXKE O XapaKTepe IMOIJISKAIINX IONyYeHHIO TEPCOHAIBHBIX JAaHHBIX W TOCIEICTBHIX
OTKa3a paOOTHHKA JaTh MMCbMEHHOE COTIacue Ha UX MOJTyYeHHE.

3.2.5. PaboTonaTenb He UMEET MpaBa MoJydaTh U 00pabdaThIBaTh NEPCOHANbHbIE TaHHbIE pA0OTHUKA
O €ro TMOJUTUYECKUX, PETUTHO3HBIX W WHBIX YOSKICHHSIX W YacTHOM >Ku3HU. B ciydasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHHWH, JaHHBIE O YacTHOW JKU3HU
paboTHuKa (MHpOpPMALHS O KUZHEEATEILHOCTH B chepe ceMEHHBIX OBITOBBIX, THYHBIX OTHOIIECHUH)
MOTYT OBITh MOJIy4€HbI U 00paboTaHbl pabOTOAATENEM TOIBKO C €0 MUCHbMEHHOTO COTJIacHsl.

3.2.6. PabGoromarens He HMMeeT NpaBO MoOJy4yaTb M 0OpabaThiBaTh NEPCOHAIbHBIE JlaHHBIE
pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX HIIH €T0 PO COIO3HON EATETLHOCTH, 32
UCKJTIOUEHHEM CIIy4aeB, MPelyCMOTPEHHBIX (hefepaTbHBIMU 3aKOHAMHU.

3.3. K 006paboTke, nepegave U XpaHEHUIO TIEPCOHATBHBIX JAHHBIX PAOOTHUKA MOTYT UMETh JTOCTYII
corpynuauku MBJIOVY «Jletckuii cag Ne 63 KOMOMHHPOBAHHOTO BUJIA»

- 3aBEAYIOIIUN YUPEKICHUE;

- CTapIIui BOCIIUTATENb;
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- 3aBEYIONINI TI0 aIMUHUCTPATUBHO-X035HCTBEHHOM paboTe (3aBX03);
- MEIMLIUHCKAs CeCTpa;

- caM pabOTHHK

.3.4. Hcnonp3oBaHHE NEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJIbKO B COOTBETCTBHM C IICIISIMH,
OTpEeACMBIINMH UX TOJTYUYCHHE.

3.4.1. IlepcoHasbHbIE JaHHBIE HE MOTYyT OBITh MCHOJb30BAaHbl B ILEIAX HPUUYUHEHUS
UMYIIECTBEHHOTO M MOpPAJIbHOIO Bpela TpaxkJaHaM, 3aTpyJHEHHUS peald3allud MpaB U CBOOOJ
rpaxaan Poccuiickoit denepanuu. Orpannuenue npas rpaxaan Poccuiickoit deaepaiiuy Ha OCHOBE
UCTOJIBb30BaHUsT MH(pOpPMAMK 00 HMX COIMHUAIBLHOM HPOMCXOXACHUH, O PACOBOM, HAIIMOHAIBHOM,
A3BIKOBOM, PEIIMTHO3HON M MApTUMHON MPUHAIJICKHOCTH 3alpelieH0 U KapaeTcs B COOTBETCTBUU C
3aKOHOJIaTEITLCTBOM.

3.5. Ilepenava nepcoHaNbHBIX TaHHBIX paOOTHUKA BO3MOXHA TOJILKO C COTJIacus pabOTHHKA WIH B
ClIydasix, IpsSMO MPeyCMOTPEHHBIX 3aKOHOJaTEIbCTBOM.

3.5.1. Ilpn mepenaue nepcOHANbHBIX JaHHBIX pabOTHUKAa paboTolaTeNlb MOJKEH COOI0IaTh
CIIeAyIOIIHEe TPeOOBAHUS:

- HE coOo0IIaTh MEPCOHAIbHBIE JaHHbIE paOOTHUKA TPEThel CTOpOHE 0Oe3 MHCHMEHHOTO COTTIacHs
paboTHHKA, 32 HMCKIIOYEHHEM CITy4aeB, KOTJa 3TO HEOOXOAMMO B ILEJSAX MPEIYNPEkKACHUS YrpO3bI
JKU3HU U 37J0POBBI0 paOOTHHUKA, a TAKXKE B CIy4asiX, yCTAHOBJICHHBIX (hefepaibHbIM 3aKOHOM;

- He coo0IaTh MepPCOHANIbHBIC JaHHbIE PAOOTHUKA B KOMMEPUYECKUX LEIIX 0€3 ero MUChbMEHHOTO
coriacus;

- TIPEAYNPEUTh JINL, MOJYyYaroIuX NMEPCOHANIbHbBIE JaHHBIE pAaOOTHHKA, O TOM, YTO ATH JaHHBIC
MOTYT OBITh MCIIOJIb30BAHbI JIUIIL B LENSIX, AJI1 KOTOPHIX OHH COOOIIEHBI, M TPeOOBAaTh OT ITUX JIUIL
MOJTBEPKIEHUSI TOTO, YTO 3TO MPABHIO COOMOAeHO. JInia, Mmodydarone NepcoHANbHbBIC JTaHHBIC
paboOTHHKA, 0053aHBI COOIIOJATh PEKUM CEKPETHOCTH (KOH(HICHIMAIBHOCTH). JlaHHOE TOI0KEeHNe
HE pacrpocTpaHsieTcs Ha OOMEH NEepCOHANBHBIMH JaHHBIMA PA0OTHUKOB B MOPSAKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMU;

- pa3pemarh JOCTYIH K MePCOHATLHBIM JJaHHBIM PA0OOTHUKOB TOJIFKO CIIEIIHATILHO YITOJTHOMOYEHHBIM
JIMIIaM, OTIpeJIeIEHHBIM MTPUKA30M 10 OpraHu3alyu, Ipy 3TOM yKa3aHHbIE JIUIA J10JIKHBI UMETh ITPaBO
MOJTy4aTh TOJILKO TE€ TEpCOHAJbHBIE AaHHBIE PAaOOTHHKA, KOTOpPhIE HEOOXOAMMBI /ISl BBHITIOJTHEHUS
KOHKPETHBIX (DYHKIIHIA;

- HE 3ampamuBaTh HHOOPMAIMIO O COCTOSHHM 3JI0pOBbSl PaOOTHHKA, 32 HCKIIOYCHHEM TeX
CBE/IEHUIl, KOTOpbIE OTHOCSTCS K BOMNPOCY O BO3MOXKHOCTH BBITIOJIHEHUS PAOOTHUKOM TPYIOBOM
dyHKIMIM;

- IepelaBaTh IEPCOHAJIbHBbIE JaHHBIE PAOOTHHMKA TMPEICTABUTENSIM pPAOOTHUKOB B TOPSJIKE,
YCTAHOBIIEHHOM TpyIOBBIM KOJEKCOM, M OTrpaHHMYMBATH d3Ty HWH(OOPMAIHMIO TOJIBKO TEMH
NEPCOHANBHBIMM JIaHHBIMU pa0OTHHKA, KOTOpble HEOOXOAMMBI JJIsi BBINOJIHEHUS YKa3aHHBIMHU
NPEJCTaBUTEISIMU UX (PYHKIIUH.

3.5.2. Tlepenaya mepcoHaJbHBIX JAHHBIX OT JEp)KaTelss WM €ro IpeJICTaBUTENeld BHEUIHEMY
NOTPEOUTEII0 MOXKET JONYCKAThCSl B MUHUMAIBHBIX 00beMax M TOJIBKO B IIEJISIX BBITOJIHEHUS 3a/1ad,
COOTBETCTBYIOLMX O0BEKTHUBHOM NMPUUUHE COOPA ITUX JTAHHBIX.

3.5.3. Ilpu mnepenaye mNEpPCOHAIbHBIX JAaHHBIX pPaOOTHHKA MOTpeOUTENsIM (B TOM YHCIE U B
KOMMEPUYECKUX LeNAX) 3a Mpeaesbl OpraHu3aluyd padoTogaTeab He JIOMDKEH COOOIIaTh 3TH JIaHHBIE
TpeTheil CTOpoHe 0e3 MUCHPMEHHOTO corjlacus paOOTHHKA, 332 WCKIFOYEHHEM CIydaeB, KOraa 3TO
HEOO0X0/MMO B HENAX MPEeXyNpekACHUs Yrpo3bl *KH3HH U 30POBbI0 PAaOOTHUKA WM B CIydYasXx,
YCTaHOBIIEHHBIX (hefiepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOH(pUASHIIMATBHOCTH TIpU cOope, 00paboTKe W XpaHEHUHU MEePCOHAIBHBIX JTAaHHBIX
COTPYAHHUKA PACTIPOCTPAHSIIOTCS KaK Ha OyMa)KHBIC, TaK M Ha DJIEKTPOHHBIC (aBTOMATH3UPOBAHHBIC)
HOCUTENU UH(OpMAIUH.

3.7. He nomyckaercs oTBeuaTh Ha BONPOCHI, CBSI3aHHBIE C Mepeiayeil nepcoHaabHOU MHPOpMaUN
o Tenedony win (akcy.
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3.8. XpaHeHue MepCOHAJIbHBIX IaHHBIX JOKHO MPOUCXOIAUTH B TMOPSAKE, HCKIIOYAIOIIEM HX
yTpaTy WM UX HENPABOMEPHOE UCIIOIb30BaHUE.

3.9. Ilpu npuUHATHU pELICHMI, 3aTparuBalOUIMX HHTEpPEChl pabOTHUKA, paboTonaTesb HE HMMeEEeT
IpaBa OCHOBBIBATHCS HAa IEPCOHAIBHBIX JAaHHBIX PaOOTHHKA, MOJYYCHHBIX HMCKIIOYUTEIBHO B
pe3yibTaTe MX aBTOMATU3UPOBAHHOW OOPaOOTKM WM JJIEKTPOHHOIO IMosydeHusa. PabGoTtonatens
YUUTBHIBACT JTUYHBIE KaueCcTBa PaOOTHHKA, €T0 JOOPOCOBECTHBIN U 3(PPEKTUBHBINA TPY/I.

4. JlocTyn K MepCOHAJTbHBIM JAHHBIM

4.1. BEyTpeHHuU# 10CTyN (IOCTYN BHYTPY OpraHU3aIlim ).

4.1.1. ITpaBo gocTymna K NepcOHaIbHBIM JAHHBIM COTPYJHUKA UMEIOT:

- 3apeayromasn J0Y;

- PYKOBOJUTENN CTPYKTYPHBIX IOJpa3AeiIeHUI 10 HAaPaBIEHUIO AESITEIbHOCTH,

- caM paOOTHHK, HOCUTEIb JaHHbIX;

- Ipyrue COTPYIHUKN OpraHU3alMy IPU BBITOJTHEHUH UMH CBOHMX CITYKEOHBIX 0053aHHOCTEH.

4.1.2. IlepeueHp aul, UMEIOMIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMpEIEIIaeTCs
npukasom 3aseayroureit J[OY.

4.2. BHewHu J0CTYIIL.

4.2.1. K yncity MaccoBbIX OTPEOUTENEH IEPCOHATIBHBIX JAHHBIX BHE OpPraHU3allMM MOXHO OTHECTH
roCy/IapCTBEHHbIE M HETOCYAAPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPBI:

- HaJIOTOBBIC MHCIICKITUH;

- IPAaBOOXPAHUTENbHBIE OPTaHbl;

- OpraHbl CTAaTUCTHKHY;

- CTpaxOBbIEC ar€HTCTBA;

- BOCHKOMATBHI;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- ICHCUOHHBIE (POH/IBI;

- IOApa3/IeIeHNUs] MyHHUIIUITATLHBIX OPraHOB yIIPaBJICHHUS,

4.2.2. Ham30pHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JIOCTYI K HH(OpMAIMK TOJBKO B cdepe cBoeit
KOMIIETCHIIUH.

4.2.3. Opranuzanui, B KOTOPHIE COTPYJHUK MOXET OCYIIECTBJISATh TMEPEUHUCICHUS JIEHEKHBIX
CPEICTB (CTpaxOBble KOMIIAHWH, HETOCYAApCTBEHHBbIE NEHCHOHHBIE (OH/BI, OIAaroTBOpPUTEIHHBIC
OpTaHW3aIH, KPEAUTHBIC YUPESKICHHSI), MOTYT MOJIYIUTHh JOCTYNl K TIEPCOHATBHBIM JTaHHBIM
pabOTHHUKA TOJBKO B CITyyae €ro MMCbMEHHOTO pa3pereHusl.

4.2.4. ]Ipyrue opraHu3aiui.

Caeznenus o paGoTarolieM COTPYAHHMKE WM YK€ YBOJIEHHOM MOTYT OBITh NMPEIOCTaBICHbI IPYroif
OpraHM3ali TOJIBKO C NMUCHBMEHHOIO 3ampoca Ha OJaHKe OpraHM3allM, C MPUIOKEHHEM KOIHUU
HOTApUAIBHO 3aBEPEHHOTO 3asBIICHUS PAOOTHHKA.

[lepconanbHbBIE TaHHBIE COTPYAHUKA MOTYT OBITh IPEOCTABICHB POACTBEHHUKAM MM WICHAM €TI0
CeMbHU TOJIBKO C MMCbMEHHOI'O Pa3peIeHus] cCaMOro COTPYAHHUKA.

B caywae pasBoja ObiBmIasg cympyra (Cympyr) HMMEIOT IpaBo OOpaTHThCS B OpraHU3alUI0 C
NUCbMEHHBIM 3aIIPOCOM O pazMepe 3apaboTHOM IIaThl coTpyAHUKa 6e3 ero cornacus (YK P®).

5. 3amuTa nepcoHaNbHBIX JAHHBIX

5.1. Tlox yrpo3oit uiam OMacHOCTHIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WU
KOMIUIEKCHO€, peajlbHO€ WJIM MOTEHLUHAJIbHOE, AaKTUBHOE WJIM [AaCCUBHOE  MPOSBICHUE
3IIOYMBIIIJICHHBIX BO3MOKHOCTEW BHEIIHUX WM BHYTPEHHUX MCTOYHHUKOB YIPO3bI CO3/1aBaTh
HEOJaronpusaTHBIE COOBITHS, OKa3bIBaTh JACCTAOMIM3HPYIONIeEe BO3JICUCTBHE HA 3alUIIAeMYIO
UH(OPMAILIHIO.

5.2. Puck yrpo3sl nr00bIM HWH(POPMAIMOHHBIM peCcypcaM CO3JAI0T CTUXUHHBIE OEICTBUS,
OKCTPEMAaNbHBIE CUTYallUH, TEPPOPUCTHUECKHE ICHCTBHS, aBapUU TEXHUYECKUX CPEJICTB W JIMHUU
CBSI3H, Ipyrue OOBbEKTUBHbIE OOCTOATEILCTBA, a TAKXKE 3aMHTEPECOBAaHHBIE U HE3aWHTEPECOBAaHHBIE B
BO3HUKHOBEHUU YIPO3bI JTUIIA.
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5.3. 3ammTa NEpCOHATBHBIX JAaHHBIX MPEACTABISAET COO0OM JKECTKO pEerIaMeHTHPOBAHHBIA U
JUHAMUYECKU-TEXHOJOTHUECKUI  TpOLecC,  MPEAYNPEeKTAIOIMKA  HapymIeHHEe  JIOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTU U KOH(UICHIIMATHLHOCTU MEPCOHANBHBIX JTAHHBIX U B KOHEYHOM CYETe
00eCTeynBarOIIUi JOCTATOYHO HAAEKHYIO 0€30MaCHOCTh MH(OPMAIK B MPOLIECCE YIPaBICHYECKON
Y TIPOU3BOJICTBEHHOM J€ATEIbHOCTH KOMIIaHHUH.

5.4. 3amuTa TNEpPCOHANBHBIX MAHHBIX PAOOTHUKA OT HENPAaBOMEPHOI'O WX HCIIOJIB30BAHUS MU
yTpaThl IOJKHA OBITH OOecredeHa paboToAaTeseM 3a CYET ero CpelCTB B MOPSIKE, YCTAaHOBIECHHOM
benepanbHBIMU 3aKOHAMH.

5.5. "Buytpennss 3ammuTa".

5.5.1. OCHOBHbIM BHHOBHHUKOM HECAaHKIIMOHMPOBAHHOIO JOCTYyNa K IEPCOHAIbHBIM JaHHBIM
SBIISICTCA, KaK MPaBUIIO, IEPCOHAN, pabdOTAIOMUK ¢ JOKyMEHTaMH U 0a3aMu JaHHBIX. PermamenTarus
JOCTyNa IepcoHana K KOH(PHUACHUUATbHBIM CBEACHUSM, JOKYMEHTaM M 0a3aM JaHHBIX BXOAWUT B
YHCIO OCHOBHBIX HAINpaBICHHH OPraHMW3allMOHHOW 3aIIMThl MHPOPMALMU M TpeAHA3HAYCHA IS
pa3rpaHuyeHUsl TOJTHOMOYUIN MEXy PYKOBOAUTEISIMU U CIIELIUAINCTaMU OpTaHU3aI1H.

5.5.2. lns obecnieueHNH BHYTPEHHEH 3alUTHI MEPCOHAIBHBIX AAHHBIX PAOOTHUKOB HEOOXOAMMO
coOroaaTh psi Mep:

- OrpaHHYEHHE M pEerjaMEHTAIHs COCTaBa PaOOTHHUKOB, (YHKIMOHAJIBHBIE 00S3aHHOCTH KOTOPBIX
TpeOyIOT KOH(PUACHINATbHBIX 3HAHHIA,

- cTporoe M30MpaTeNbHOE M 0OOCHOBAHHOE paclpeiefieHHe JOKYMEHTOB W MH(POPMALUU MEXIY
pabOTHHKAMU;

- panMoOHaJIbHOE pa3MelleHHe padoYMX MecT PaOOTHHKOB, NPH KOTOPOM HCKIIFOYAIOCHh OBl
OECKOHTPOIILHOE HCIOJIb30BAHUE 3alUIIaeMOil HHpOpMaIIHH;

- 3HaHMe paOOTHUKOM TpeOOBaHMWII HOPMATHBHO-METOAWYECKHX JOKYMEHTOB TIO 3allUTe
uH(pOpMaIlUU U COXPAaHEHUH TalHBI,

- HagMYMe HEOOXOJWMBIX YCIOBHH B TMOMEIMEHHH Ui paboThl ¢ KOH(HUIACHIHATHLHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;

- OIpeneNieHHe ¥ perjaMeHTallsl COCTaBa pPAaOOTHHKOB, MMEIOMIMX IPaBO JOCTyma (BXona) B
MOMEIIEHUE, B KOTOPOM HAXOJUTCS BBIYUCIUTENbHAs TEXHUKA;

- OpraHu3anys MOPSIKa YHUYTOKEHHS HH(OPMAIIHH;

- CBOEBPEMEHHOE BBISBJICHHUE HapYyIIEHUS TpPeOOBaHUI pPa3peIIUTENIbHOW CHCTEMBI JOCTyMa
paboTHUKAMU TOPa3ICIICHHS,

- BOCHHUTaTeNbHas W pPa3bACHUTENbHass paboTa ¢ COTPYOHUKAMM MOApA3ICNCHHUs IO
NPEIYNPEXKICHUIO YTPAThI IEHHBIX CBEIEHU MpH padoTe ¢ KOHPUACHIIMATFHBIMU IOKYMEHTAMHU;

- He JIOIyCKaeTcsl BblJaua JIMYHBIX /€] COTPYIHMKOB Ha paboune Mecta pykoBojuTeneil. JInunsie
Jiefa MOTYT BbIIaBaThCsi Ha paboume MecTa TOJbKO 3aBedyromer JOY, paboTHukam otaena
IepcoHaNa M B UCKIIOUUTEIbHBIX CllydyasX, MO0 MHUCBMEHHOMY paspelieHuio 3asemytomei 1OV, -
PYKOBOJIUTEINIO CTPYKTYPHOTO TIOApasJeneHusl (HampuMmep, TNpH TOATOTOBKE MAaTepHajoB JUIs
aTTecTaluu pabOTHHKA).

5.5.3. 3amurTa nepcoHanbHbIX JaHHBIX COTPYAHHMKA HA AIEKTPOHHBIX HOCUTEIISX.

Bce mamku, coxaepkaiiyMe MepCOHANbHBIE JIaHHBIE COTPYIHMKA, JOJDKHBI OBITh 3alllUIIEHBI
MapOJIEM..

5.6. "Buemrnsg 3amura'.

5.6.1. [Jlng 3ammThl KOH(QUICHIHMATbHOM HMHQOpPMAIMM  CO3JAIOTCA  LieJeHANpaBICHHbIE
HEeOJaronpusITHbIE YCIOBHS W TPYAHONPEOAOIMMbIE MPENATCTBUS Ul JIUIA, MBITAIOMIErocs
COBEPIINTh HECAHKIITMOHMPOBAHHBINA NOCTYN W oOBjiajaeHue WHpopmaruei. llenpo U pesyabTaTom
HECaHKIIMOHUPOBAHHOTO JIOCTYNA K MH(POPMAIIMOHHBIM pecypcaM MOXKET ObITh HE TOJBKO OBJIAJCHUE
IICHHBIMH CBEJICHUSMH W WX HCIIOJNB30BaHWE, HO M WX BHJOW3MEHEHHE, YHHUYTOKEHHE, BHECCHHE
BUpYCa, TOAMEHA, (abCUPUKALMS CONEPKAHHU PEKBU3UTOB JJOKYMEHTA U Jp.

5.6.2. Tlog MOCTOPOHHUM JUIIOM TOHMMAETCS JIF0OO€ JUI0, HE HMMEIOIIEe HETMOCPEACTBEHHOTO
OTHOLIEHHUSI K JESATEIbHOCTH YUPEXACHUs, IMOCETUTENM, PAOOTHUKHM JPYTUX OPraHU3allMOHHBIX
cTpyktyp. I[locTopoHHME 5MIla HE MOJDKHBI 3HATH pachpenesieHue (QYHKIWH, padodne MpOIEeCCHI,
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TEXHOJIOTHIO COCTaBJIeHUs, O(OpMJICHUS, BEACHHS W XpaHEHUs JOKYMEHTOB, Jie U paboumx
MaTepHaJioB B OTJEJIE epCcoHaa.

5.6.3. Jlna obOecrieueHHsl BHEITHEH 3alIUTHI MMEPCOHAIBHBIX JAHHBIX COTPYIHUKOB HEOOXOIUMO
co0JIr01aTh s Mep:

- IOPSIIOK TIPUEMA, YUE€Ta U KOHTPOJIS JEATSIIbHOCTH TTOCETUTENCH;

- POITYCKHOM PEKUM OpraHU3aluu;

- YUY€T U MOPAJIOK BbIAAYM YOCTOBEPEHHUI;

- TEXHUYECKHUE CPEICTBA OXPaHbl, CUTHAIM3ALINY;

- IOPSIZIOK OXPaHbl TEPPUTOPHUH, 3aHUN, TOMEIICHHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeboBaHUs K 3alIUTe HHPOPMAIIMH TP HHTEPBLIOMPOBAHUH M COOCCETOBAHMSIX.

5.7. Bce numa, cBsI3aHHBIE C TOJIy4€HHEM, OOpaOOTKOM W 3aIIMTON INEPCOHATBHBIX TaHHBIX,
00s13aHbI TIOJIMKUCATh 005A3aTEIHLCTBO O HEPA3TJIAIICHUH TIEPCOHATBHBIX JJAHHBIX PAOOTHUKOB.

5.8. ITo BO3MOKHOCTH MEPCOHANTBHBIE TAHHBIC 00C3TMYUBAIOTCS.

5.9. Kpome wmep 3amuThl MEPCOHANBHBIX JAaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIbCTBOM,
paboronaTtenu, paOOTHUKA M MX TMPEICTABUTEIN MOTYT BbIpaOATHIBATH COBMECTHBIC MEPHI 3allUThI
MIePCOHAJIbHBIX IAHHBIX PAOOTHHUKOB.

6. IIpaBa u o0s13aHHOCTH PAa0OTHUKA

6.1. 3akperuieHue mpaB paOOTHHKA, PErAMEHTHPYIOIIUX 3alUTy €ro IMepPCOHANbHBIX JaHHBIX,
o0ecrieunBaeT COXPaHHOCTh MOJHOW U TOYHON MH(POpPMAIIUU O HEM.

6.2. Pabornukn MBJIOY «Jlerckuii cax Ne 63 KOMOMHHPOBAHHOTO BHAA» U MX IPEICTaBUTEIIN
JOJKHBI OBITh O3HAKOMJICHBI TOJI PACHUCKY C JIOKYMCHTAMH OPTaHM3AIMH, YCTaHABIMBAOIIMMH
MOPsIIOK 00paObOTKH MEPCOHATBHBIX JTAHHBIX PAO0OTHUKOB, a Tak)Ke 00 MX MpaBaxX M O0S3aHHOCTIX B
3TOM 00JIaCTH.

6.3. B mensix 3amuThl NMEPCOHANBHBIX IAHHBIX, XPaHIIIUXCS y paboroaaress, paOOTHUK HUMeEET
paBo:

- TpeOOBaTh UCKIIFOUCHHMSI MJIM UCIIPABICHUS HEBEPHBIX UM HEMOJIHBIX MIEPCOHAIBHBIX JaHHBIX;

- Ha CBOOOJHBIM OECIUTaTHBIA JOCTYN K CBOMM IIE€PCOHAJBHBIM JIaHHBIM, BKJIIOYas MPaBO Ha
MOJTyuYeHUe KOMHM 000 3arucH, cofepxKalieid mepcoHalbHbIE TaHHBIE,

- TEepCOHAJIbHBIC JAaHHBIC OIICHOYHOTO XapaKTepa JOMOJHHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- OTIPEACNIATh CBOMX MPEACTABUTENCH JIJIsl 3aIIUTHI CBOMX MEPCOHAIBHBIX TaHHBIX;

- Ha COXPAHEHUE U 3aLIUTY CBOEH JIMYHOU U CEMEHUHOM TailHBI.

6.4. PaboTHuk 00s3aH:

- mepemaBaTh  pabOTONATENIO WM €r0  MPEJACTaBUTENI0  KOMIUIEKC  JOCTOBEPHBIX,
JTIOKYMEHTHPOBAHHBIX TEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBHIX YCTAHOBJIEH TpPYIOBBIM KOJEKCOM
PO®.

- CBOEBPEMEHHO c0001IaTh paboToAaTENI0 00 U3BMEHEHUH CBOMX MEPCOHAIBHBIX JTAHHBIX.

6.5. PaGoTHUKHU cTaBsAT paboTodarens B U3BECTHOCTh 00 M3MEHEHUU (paMUITNU, UMEHH, OTUECTBA,
JAThl POXKJIEHHUS, YTO TOJIy4aeT OTPAKEHHE B TPYJAOBOM KHUKKE HAa OCHOBAHHUM IPEIACTABICHHBIX
nokymeHToB. [lpm HEOOXOAMMOCTHM H3MEHSIOTCS JaHHble 00 o0pa3oBaHuU, Hpodeccud,
CIENUaTLHOCTH, PUCBOSHUH HOBOTO pa3psija H Ip.

6.6. B mensx 3amMTBhl YaCTHOM KW3HU, JUYHON U CeMEHHOW TaliHbI PaOOTHHKU HE JOJKHBI
OTKa3bIBaThCS OT CBOEro MpaBa Ha OOpabOTKYy MEPCOHATBHBIX JAaHHBIX TOJIBKO C WX COTJacus,
MOCKOJIBKY 3TO MOXKET MOBJI€Yb MPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO Bpeaa.

7. OTBeTCTBEHHOCTH 3a pasrjalleHHe KOH(PHICHUHMAJIbHOH HH(OPMALMH, CBA3AHHOH ¢
MNEPCOHATBHBIMHA JAHHBIMU

7.1. TlepcoHanbHas OTBETCTBEHHOCTb - OJHO M3 TJaBHBIX TpPeOOBaHUI K OpraHu3aluu
(GYHKIIMOHUPOBAHMSI CUCTEMBI 3alllUThl MEPCOHAIbHOM HMH(OpMALMM U 00s3aTEIbHOE YCIIOBUE
oOecnieyeHus 3PPEKTUBHOCTH ITON CUCTEMBI.
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7.2. FOpunndeckue u pU3NYECKUe JIMIA, B COOTBETCTBUU CO CBOMMH IOJIHOMOYHSMU BIIAJICIOIINE
uHpopManuell O TpaxIaHax, MOJYYAIOINMe W HCHOJB3YIOIME €€, HECyT OTBETCTBEHHOCTH B
COOTBETCTBUHU C 3aKoHOAArenbCTBOM Poccuiickoil denepanuu 3a HapylIEHUE DPEKUMA 3alUTHL,
00pabOTKH U MOPSAIKA UCIIOIE30BAHMS 3TONH MH(POPMAIUH.

7.3. PykoBoauTenb, pa3peliaonuil 10CTyl COTpYIHIKA K KOHPHUIECHIIMAIBHOMY JJOKYMEHTY, HECET
[IEPCOHAIBHYIO0 OTBETCTBEHHOCTD 32 JIaHHOE pa3pelleHuE.

7.4. Kaxxnpiii COTpYIHUK OpraHU3alUH, TOTYJaIOIUKA 111 paboThl KOH(PUACHIIUATBHBIA TOKYMEHT,
HECET E€JUHOJIMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCUTENS U KOH(UIECHLIUAIBHOCTh
uHpOpMaLnH.

7.5. Jluua, BUHOBHBIE B HApyLIEHUM HOPM, PETYIMPYIOLUX IHOJydeHHEe, 0OpaboTKy M 3aluTy
NEPCOHANBHBIX JAaHHBIX PaOOTHUKA, HECYT AWCHUIUIMHAPHYIO, aJIMHUHHCTPATUBHYIO, TPa’KIaHCKO-
IIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepabHbIMU 3aKOHAMH.

7.5.1. 3a HEuCHOJIHEHUE WK HEHAJUIEkKAIlee UCTIOIHEHUE pa0OTHUKOM I10 €0 BUHE BO3JI0XKEHHBIX
Ha Hero oOsA3aHHOCTEH 10 COOJIOJEHUIO YCTAHOBJIEHHOI'O IOpsJIKa paboThl €O CBEACHUSMHU
KOH(HICHIIMATBHOTO XapakTepa padoTomaTeNb BIpaBe MPUMEHSATH IMPEIyCMOTPEHHBIE TpymoBBIM
KOZECKCOM JUCLUIUINHAPHBIE B3bICKAHUS.

7.5.2. JIOMKHOCTHBIE JIMLA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEJECHHUE NEPCOHAIBHBIX JAaHHBIX
COTPYAHHUKA, 00sA3aHbl 00ECeYUTh KaKAOMY BO3MOKHOCTb O3HAaKOMJIEHHS C JOKYMEHTaMH U
MaTepuajaMH, HEMOCPEJACTBEHHO 3aTParvBalOIIMMH €ro IpaBa W CBOOOMBI, €CIIM HMHOE He
IPEIyCMOTPEHO 3aKOHOM. HerpaBoMepHBIi 0TKa3 B NMPeIOCTAaBICHUN COOPAHHBIX B YCTAaHOBICHHOM
HOPSAJKE JOKYMEHTOB, JINOO HECBOEBPEMEHHOE IIPEIOCTABIEHUE TaKUX JOKYMEHTOB WJIW HWHOMU
uHpOpMaLlMM B cCIydasX, HPEIYyCMOTPEHHBIX 3aKOHOM, JHMOO IpeJOCTaBICHUE HEMOJHON WIn
3aBEIOMO JIO)KHOW HMH(OpMaIMy - BIICYET HAIOKEHUE Ha JTOJHKHOCTHBIX JIMIl aIMHHHCTPATUBHOTO
mrpada B pazmepe, onpenenseMoMm Kogekcom 06 aAMUHUCTPAaTUBHBIX IPABOHAPYLICHUSX.

7.5.3. B coorBercTBUM C ['pa’kJaHCKUM KOAEKCOM JIMIlA, HE3aKOHHBIMH METOJAaMHU IOJIyYHBILINE
UH(POPMALIMIO, COCTaBIISIONIYIO CIY)KEOHYIO TaiHy, 00sf3aHbl BO3MECTHThb NPUYUHEHHbIE YOBITKH,
IIpUYEM Takas ke 00s3aHHOCTb BO3JIaraeTcsi 1 Ha pa0OTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 3a HapylIE€HHE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HU (B TOM
YyHClIe HE3aKOHHOE COOMpaHHWe WIM paclHpOCTpaHEHUE CBEACHWH O YacTHOM JKWM3HM JIHIIA,
COCTABJIAIOLIETO €ro JIMYHYI0 MM CEMEWHYI0 TaiiHy, 0e3 ero corjacus), HempaBOMEPHBIN JOCTYI K
OXpaHseMOl 3aKOHOM KOMIIBIOTEpHOW HMH(OpMalMM, HENPaBOMEPHBIH OTKa3 B MPEJOCTaBICHUU
COOpaHHBIX B YCTAHOBJIEHHOM IOPSAIKE JOKYMEHTOB U CBEIEHUH (€CIU 3TH JNEesIHUS NPUYMHUIN Bpe]
npaBaM M 3aKOHHBIM HHTEpecaM TIpax/JaH), COBEPIICHHBIE JIULOM C MCIOIb30BAaHUEM CBOETO
CIIy’)K€OHOT0 TOJIOXKEHHUsI HaKas3bIBaeTcs MmTpadoM, JIMOO JIUIIEHUEM IpaBa 3aHUMATh OIpE/IeIeHHbIE
JIOJDKHOCTH WIJIM 3aHUMATBCS ONIPEICTIEHHOM eI TeIbHOCTHI0, TN00 apecToM B cooTBeTcTBHH ¢ YK PO.
7.6. HermpaBoMepHOCTD A€STENbHOCTH OPraHOB rOCY/1apCTBEHHON BJIACTU U OpraHMU3aIHil 110



C MyHuuMnanbHoe 6104KeTHOE A0LWKONIbHOE 06pa3oBaTe/ibHOE yupexKaeHne
4{:- «Jetckuii cag N2 63 Kom6MHMPOBaHHOrO BUAa» BaxutoBcKoro paiioHa r.Kasanu
Ilos103keHNe 0 3alUTe NEPCOHAJIBbHBIX JaHHbIX padoTHHKOB MBJIOY
Bepcus joxkymenta - 1 | cTp. 3 | [1epBblii 5K3eMILLIP \Y | KOTIIMS Ne

Jlucer perucrpanumn U3MEHEeHU B
Ioao:xenue
0 3aIUTe MEPCOHAIBHBIX JaHHBIX padoTHUKOB MBIOY
MBJI0OY «Jlerckmii cag Ne 63 KOMOMHHPOBAHHOI'O BH/IA)
U CIMPYKMYPHO20 NOOPA30eNeHUS
yTBepkaeHHOTO «26 » 03 2015 r.

Howmepa nucros JlaTa BBeneHuUs
HanmenoBanue Ilonmucs,
Jlata BHeceHHs (cTpanmir) HM3MEHEHUS B
U HOMEp o OTBETCTBEHHOTO 32
H3menenne HM3MEHEHHUs Anny- | Hosbix JiecTBHE
JIOKyMEHTa- Do BHECEHHE
OCHOBaHHS P HU3MEHEHU I

BaHHBIX

JIoKyMeHT He TO/IekKHT Iepeade, BOCIPOU3BEICHNIO U KonmpoBaHuio 6e3 paspemennss MBIOVY «/lerckuii can Ne
63 KOMOMHUPOBAHHOTO BHJIA




